OEJEPAJIBHOE TOCYJAPCTBEHHOE ABTOHOMHOE
OBPA30OBATEJIbHOE YYPEX/IEHHUE BBICIIEI'O OBPA3SOBAHUS

«BEJIT'OPOJICKUI FOCYJAPCTBEHHBIN _
HALMOHAJIbHBIA UCCJETOBATEJIbCKHIA VTBEPX/IEHO
YHUBEPCUTET»

(HUY «Bealy ») IMIPUKA30M PCKTOpPa

ot 21.01.2019 Ne 35-O/]
MNOJOXEHHUE

00 otTaeJie npodoprueHTaUMU U PA0OTHI €
PeruoHaMHU /IeNapTaAMeHTa /10BY30BCKOil
NOJATr0OTOBKM M OpraHu3auuu npuema, 028403

1. OO0ume noJIoKEHUs

1.1. Hacrosimee IlomoxkeHne periaMeHTUPYET JAESATEIbHOCTh — OTJENa
npodopuentanuu 1 pabotel ¢ perunoHamu (manee — Otaen) denepanbHOTO
rOCyJapCTBEHHOTO  aBTOHOMHOTO  OOpa30BaTENbHOTO  YUYPEKJEHHUS  BBICILIETO
oOpa3oBaHuUs «benropoackuit roCyaAapCTBEHHBIN HAallMOHAJIbHBIN
UCCIeoBaTeNbCKUl  yHUBepcuTeT» (manee — YuuBepcuter, «HUY benl'V»),
ompenenseT ero 3agayd, (QyHKIUM, a TakKe B3aUMOOTHOIIEHUS C JPYTUMHU
CTPYKTYPHBIMH MOJIpa3ICICHUSIMUA Y HUBEPCUTETA.

1.2. Otmen sBAsSeTCA CTPYKTYPHBIM  TOApPA3CIICHHEM JeTapTaMeHTa
JIOBY30BCKOM MOATOTOBKHU M OpraHU3alyu rpuema (nainee — JlemaptaMeHr).

1.3. B cBoeit gestenpHOCTH OTAET PYKOBOJACTBYETCS 3aKOHOIATEIIBCTBOM
Poccuiickoii ®exnepauny, HOPMATUBHBIMH IPABOBBIMU akTaMu MuUHOOpHayKu
Poccun, a Takke YcraBom YHUBEpCUTETA, IPUKA3aMHU U PACTIOPSIKEHUSIMU PEKTOPA,
MIOCTAHOBJICHUSIMU YYEHOTO COBETa YHHBEpPCUTETa, HacTtosmuMm [lojoxxkeHueM wu
WHBIMHU JIOKaJIbHBIMA HOPMAaTUBHBIMH aKTaMU Y HUBEPCHUTETA, PEIVIAMEHTUPYIOIIUMU
nearenbHocTh OTAena.

1.4. OO6mee pykoBOJICTBO, KOOPAMHAIIMIO M KOHTPOJIb AesiTenbHOoCcTH OT/HENna
OCYILECTBIISIET AUPEKTOP [lemapramenTa.

1.5. HenocpenctBenHoe pykoBoacTBO OTAEIOM OCYIIECTBISCT HadalbHUK
Otnena, mpUHUMAaeMbIi Ha JOJDKHOCTh B YCTAHOBJIECHHOM TMOPSJIKE TMPUKA30M
pektopa. Bo BpeMs orcyrcTBusi HauanbHHKa OTnenia ero 00s3aHHOCTH MCIOHSET
pabotHuk OTAena, HA3HAYCHHBIM B YCTAHOBJICHHOM IMOPSIKE MPUKA30M PEKTOpA.
JlaHHOE N0 MPUOOPETAET COOTBETCTBYIOIIME MpaBa M HECET OTBETCTBEHHOCTH 3a
HaJIeKallee UCIOJHEHNE BO3JIOKEHHBIX Ha HETO 00s3aHHOCTEH.

1.6. Ksamudukauronuele TpeOOBaHUA, (YHKIIMOHAIbHBIE OOA3aHHOCTH,
mpaBa, OTBETCTBEHHOCTh HayaJlbHUKa W  JApyrux  pabotHukoB  Otaena
PETIAMEHTUPYIOTCS COOTBETCTBYIOIIUMHU JOJKHOCTHBIMU HMHCTPYKIMSIMU, KOTOPBIE
YTBEPKIAIOTCS TPUKA30M PEKTOPA.

1.7. Otaen co3maercsi, peopraHu3yeTcs, JUKBUAUPYETCS MPUKA30M PEKTOPA.

1.8. Crpykrypa u mratHoe pacnucanue OTaena yTBepKIarTCsl PEKTOPOM 10
MpeACTaBICHUIO AUpeKTopa JlenaprameHTa.

1.9. Hacrosmee IlonoxkeHne u BCe HW3MEHEHUS K HEMY YTBEPKIAIOTCS
MIPUKA30M PEKTOPA, PETUCTPUPYIOTCS B yCTAHOBJIEHHOM MOPSIKE.



2. 3amaun

2.1.  OcHoBHbIMU 3a7auamu OTemNa SABISIOTCS:
2.1.1. CnocoOcTBOBaHME JIOCTHIKCHHIO OCHOBHBIX II€JIeM  MpodheCcCHOHAIBHOM
OpUEHTAllMM — TIOBBIIICHHE KA4yeCTBA HCIIOJIb30BaHUSI MPOPECCHOHAIBHOTO,
WHTEJUIEKTYaJlbHOTO ¥ TBOPYECKOrO TMOTEHIMala, COJEUCTBUIO JaJIbHEHUIIEro
npo(hecCHOHANBHOTO CTAHOBJICHMS, PA3BUTUA U  COIHMAIBHO-TICUXOJOTUYECKOM
amantanuu aOWTypUEHTOB M OOydYarommxcss K 00pa3oBaTeNIbHONM H  TPYIOBOU
JIESITEIbHOCTH B YCIIOBUSX PHIHOYHBIX OTHOIICHHIA.
2.1.2. Opranuzanusi Tpolecca MAapKETUHTOBBIX — HCCJENOBaHUM B oOiactu
po(OpUEHTAIMOHHON PaOOTHI.
2.1.3. 3ydyeHrne ¥ TPOTHO3MPOBAHHE IMEPCHEKTUB (HOPMHUPOBAHHS CTYACHUECKOTO
KOHTHHTEHTA.
2.1.4. Pa3zpaboTka W peanuzanusi KOMIUIEKCHOM MporpamMMbl MPoQOprUeHTAIMOHHBIX
MEPONPUITUIA YHUBEPCUTETA U €T0 CTPYKTYPHBIX MO/IPa3ICICHUN.
2.1.5. Opranuzanusi, OCYUIECTBIEHUE U  YKpEIUICHWE  B3aUMOJCHCTBUS U
COTPYJHUYECTBA C MNPOQPECCUOHANBHBIMU OOpa30BaTENbHBIMU OpraHu3aluud U
o0Opa3oBaTeIbHBIMUA OPTraHU3aLUSIMU BBICIIETO O0Opa30BaHHUS.
2.1.6. IlpoBeneHne HayyHO-METOAMYECKON U MCUXOJIOTO-TIEeAarornyeckoil paboTsl ¢
MOTEHIMATHHBIMU a0UTYpUEHTAMHU.
2.1.7. OcymectBienne  3hdekTHBHOW  MH(DOPMAMOHHO-TIPOCBETUTENBCKOW U
PEKJIAMHOM JI€SITEIbHOCTH YHUBEpCUTETa M ero (¢uiavana, HalpaBiICHHOW Ha
MOMYJISIPU3ALNIO U TTOAJEPKKY MO3UTUBHOTO UMUK Y HUBEPCUTETA, B TOM YHCIIE C
MIOMOIIIHIO0 COBPEMEHHBIX HHPOPMAIIHOHHO-TEXHUYECKHUX CPEJCTB M TEXHOJIOTHIA.
2.1.8. Koopaunanus paboThl CTPYKTYPHBIX TOJpa3felieHuil YHUBEpPCHUTETa IO
BOIPOcaM MpoOoprEHTAIIUH.
2.1.9. BzaumopeicTBue €O CTPYKTYPHBIMU TOJPA3JCICHUSIMU Y HUBEPCHUTETA,
JlemapTaMEHTOM TOCYAapCTBEHHOM NOJUTHKU B cdepe BBICIIEr0 00pa3oBaHUsl U
MOJIOACKHOW  monuTuku MwuHoOpHayku Poccum, pgpyrumm opraHamMu U
OpraHM3alMsIMU 110 BOIIPOCaM IpHeMa B Y HUBEPCUTET, CBS3aHHBIM C JI€ATEIbHOCTHIO
Ortnena.

3. OyHKIUU

3.1. Opranuzamus paboThl MO IMOJATOTOBKE JIOTOBOPOB C OpraHU3aIUsSIMU
pa3nuuHbIX  (GOpM  COOCTBEHHOCTH O  COTPYJIHHMYECTBE B  00JacTu
npo(OpUeHTAIMOHHON PaOOTHI.

3.2. Opranuzanuss ¥ TpoOBeIEeHHUE NPO(PECCHOHAIBHOIO NPOCBEIICHUS U
KOHCYJIbTUPOBAaHUS ~ aOUTypueHTOB  (Tpo(OpUEHTAITMOHHOE  TECTUPOBAHMUE,
nH(OpMUpPOBaHKE 00 OOIMX MPU3HAKAX BO3MOXKHOMN OYyIyIIen CrelnaaTbHOCTH).

3.3. Opranuzanusi ¥ TpoBeJeHHE MPOPOPUCHTATMOHHBIX MEPOTPHUATHHA, B
TOM YHCJIC BBIC3IHBIX (IHU OTKPBITBIX JBEpPEH, IKCKYpCHUU, OTKPBITHIE JIEKIUH,
KBECTBI, MAacCTepP-KJIacChl, MPOGKOHCYIBTHPOBAHUE), C IIEIbI0 TPHUBJICUCHUS
a0UTYypHUEHTOB B Y HUBEPCUTET.



3.4. TloaroroBka, opraHu3alMs W TPOBEJCHUE OJUMIIMAJ,, KOHKYPCOB H
YEeMIIMOHATOB IIKOJIbHUKOB PA3IMYHOTO YPOBHSI.

3.5. Okazanue KOHCYJIbTATUBHO-METOJUYECKOMN IOMOIIU B
Npo(EeCcCUOHAILHOM  CAaMOOIPEACICHUA  BBIMYCKHUKOB  MPO(ECCHOHATBbHBIX
oOpa3oBaTeNbHbIX OpraHU3alli U MpUBJIeYeHUE AOUTYPUEHTOB B Y HUBEPCUTET.

3.6. OOecneueHre NOJTOTOBKU U y4acTUsl Y HUBEPCUTETA BO BCEPOCCUICKUX
OJIMMITAAIAX IIKOJIBHUKOB U OJMMIINAAaX IIKOJbHUKOB B COOTBETCTBHH C IIEPEUHEM,
YTBEPKJIEHHBIM MuHOoOpHaykun Poccun. OpraHuzanusi perucTpanuy y4aCTHHKOB
ommMiua]. MapopmupoBanre yqamuxcs 0 NpOBEIEHUN OJIUMITHA/I.

3.7. Opranuzanus H NpOBeACHHE MEXKPETHOHANBFHOW MOJUIPEIMETHON
osmmMmuaabl WKOIbHUKOB HUY «benl'V», onuMnman MIKOIBHUKOB, KOHKYPCOB,
YEMITMOHATOB, MPOBOIMMBIX Ha 0a3e YHUBEpPCUTETA.

3.8. Opranuzanusg U KOOpPAHWHALUSA PaOOTHI CTPYKTYPHBIX MOJIpa3ieiieHuit
VYHuBepcurera o BOIpOCaM, CBSI3aHHBIM C OpraHuzanued npopopueHTALMOHHON
paboTHI.

3.9. [IpoBeneHue KOHCYNbTALMN, OKa3aHHE I[CUXOJIOrO-MEAarornyeckou
OMOUIM aOUTypUEHTaM IpH BbIOOpE HANpaBieHUs NPOPECCUOHATBHON MOATOTOBKH,
Haubosee COOTBETCTBYIOIIETO UX CIIOCOOHOCTSIM, CKIIOHHOCTSIM.

3.10. Opranuzanuss U TPOBEACHHUE MPOPOPUEHTAMOHHBIX MEPOIPHUSTUN C
ydalmuMHucs npodecCHOHaNbHBIX 00pa30oBaTEIbHBIX oOpraHu3anuii r. benropona,
benropoackoit 001acT M APYrHMX PETUOHOB, B TOM 4YHCIHE: «JleHb OTKPBITHIX
nsepeit», «uu HUY «benl'¥V» B palionax», «®DectuBasib mpodeccuii,
METOAMYECKUE CEMUHAPBI, MHTEJUIEKTYaJIbHbIE UTPbI, KOHKYPCBHI, SKCKYpCHUHU, MacTep-
KJIACChI U JIp.

3.11. ®opmupoBanue U BeAcHHE MH(DOPMAIMOHHOW 0a3bl MOCTYMAIOIIUX W3
qrclla yJaluxcsi 00pa30BaTeIbHbIX OPraHU3alHi.

3.12. OcymecTBiaeHue HHOOPMAITMOHHOTO OCBEIICHUS TPO(HOPHUEHTAIIMOHHBIX
MEPOIPUITHIA, TPOBOAUMBIX YHHUBEPCUTETOM, IyOJUKaUusg HHPOpMALMKU IS
aOUTypueHTOB Ha o(QuUUaIbHOM caiiTe YHHMBepcuTeTa, HHTEpHET-pecypcax, B
CpeacTBax MaccoBOi MH(GOPMAIIUU — Paivo0, TEJIEBUACHNUH, TICYaTHBIX U3aHUIX.

3.13. Yuactue B pONUTENBCKHX  COOpaHUSIX B  OpraHu3alusx,
OCYILIECTBISIOUIMX 00pa30BaTENbHYIO ACSITENbHOCTD (IIKOJIAX, JHUIEsX, TUMHA3MsIX,
KOJUIe)Kax) C IeIbl0 MH(POPMHUPOBAHUS POJIUTENICH YyYaIIMXCsl O HAMpaBICHUSIX
MOJATOTOBKH (CHELMAIBHOCTSX), Pealiu3yeMblX YHHUBEPCUTETOM, O IIpaBUIIaX MpHeMa
B HNY «benl¥V», nepcriektuBax pa3BUTHS PETHOHAIIBHOTO PhIHKA TPYAA.

3.14. TloaroroBka M y4acThe B pa3pabOTKE MAKETOB PEKJIAMHBIX MAaTE€pUaJIOB
00 VYHuBepcutere (OaHHEpPHI, MOOWIIbBHBIC CTEHJbI, OYKJIETHI, JHUQIETHI, aduim,
BUJICOPOIIUKH).

3.15. Koopaunauus nesTebHOCTH OTBETCTBEHHBIX 33 MPO(OPUEHTAMOHHYIO
paboTy M1l OT UHCTUTYTOB Y HUBEPCUTETA.

3.16. Opranuzauus y4acTus 00y4aroIuxcs VYHuBepcurera B
po(OPUEHTAITMOHHBIX MEPOIIPHUITHSIX.



3.17. OOecnieueHrne TPOBEIECHUS MEPONPUATUN  MPOPOPUEHTAMOHHOTO
XapakTepa CTYJEHTaMU BO BpeMsl MPOXOXKIACHUS CTyJACHTaMHU MPOU3BOACTBEHHBIX U
y4€OHBIX MPAKTHK.

3.18. Beaenue MOHUTOPHUHTA MPOPOPUEHTALMOHHON pabOThl Y HUBEPCUTETA.

3.19. Pa3paboTka nepcrneKTUBHBIX U TOJIOBBIX IJIaHOB JAesTesibHOCTH OTAena.

3.20. TloaroroBka OTBETOB Ha 3alpOChl U MHUCbMa CTOPOHHUX OpraHU3AIMK B
MOPSJIKE, YCTAaHOBIICHHOM  3aKOHOJATENIbCTBOM  Poccumiickoit ®Depepauun u
JIOKaJThHBIMA HOPMATHUBHBIMU aKTaMU Y HUBEPCUTETA.

3.21. TlogrotoBka W (WaM) ydacTHE B TOJATOTOBKE IPOCKTOB JIOKAIBHBIX
HOPMATHBHBIX aKTOB U OPTaHU3AIMOHHO-PACTIOPSIUTEIBHBIX JOKYMEHTOB IIO
BOTIPOCAaM OCYIIECTBICHHS AesiTenbHOCTH OTaena.

3.22. ®opmupoBaHUE MH()OPMAIMOHHO-aHATTUTUYECKUX OTYETOB 0
nesareapHocta OTaena.

4, Tlpara

4.1. TlpaBa u oOs3aHHOCTU paboTHUKOB OTaAena, U WX KBadU(UKAIIMOHHbBIE
TpeOOBaHMs YCTAaHABIUBAIOTCS JTOJDKHOCTHBIMU WHCTPYKIIUAMHU, YTBEPKJICHHBIMU B
YCTaHOBJIEHHOM IMOPSAJKE B COOTBETCTBHUM C 3aKOHOJATeNbCTBOM Poccuiickoit
denepanuu, HOPMaTUBHBIMU U pACTIOPAIATENBHBIMU TOKyMeHTaMu HIY «benl V.

4.2. Omnara Tpyaa pabotHukoB OTaena MPOU3BOIUTCS B COOTBETCTBUHU CO
MITaTHBIM pacnucanueM, [lomoxkenneM o0 omnaTte Tpyaa paOOTHUKOB YHHBEPCUTETA
U IPYTHMH JIOKQJIbHBIMU HOPMAaTUBHBIMH aKTaMHu Y HUBEPCUTETA.

4.3. Pabotauku Otrena moab3yIOTCS COIMATBHBIME JIbITOTAMUA B COOTBETCTBHUH
C IEHCTBYIOIIUM 3aKOHOAATEITLCTBOM.

4.4, Pabornuku Ortaena HMMEIOT TMpaBo 3alpalmBaTh W MOIy4aTh OT
CTPYKTYPHBIX TOApA3JEICHU YHHUBEpCUTETa CBEICHMs, CIPaBOYHBIE U JApPYTUe
MaTepuaibl, HeOOX0IMMBbIE JJIsl OCyLecTBIeHUs AestenbHoctu Otnena. [Ipusnekars
paOOTHUKOB YHMBEpPCUTETa K MOATOTOBKE IPOEKTOB JIOKYMEHTOB IO BOIPOCaM
nesarenbHocTr OTaena.

4.5. [lonp30BaTbCs OPITEXHUKOM, CPEACTBAMHU CBSI3M, MH(POPMAIIMOHHBIMH U
UHBIMU pecypcaMu Y HUBEPCUTETa, HEOOXOAUMBIMU sl 00ecrieUeHHsl AeSITeIbHOCTH
Otnena.

5. OTBETCTBEHHOCTH

5.1. Hauanpauk Ortxaena HECET NEPCOHAIBHYIO OTBETCTBEHHOCTh 3a
BBITIOJTHEHHE BO3JIOKEHHBIX Ha Otnen (yHKIUNA W nodHomMouni, 3h(PEKTUBHOCTH
WCITOJIb30BAHUSI HAXOAIIETOCs B pacnopspkeHnn OTena U 3aKperyieHHOTO 3a HUM
B YCTAHOBJICHHOM TIOPSIJIKE MMYINECTBA, a TAKXKE 32 COCTOSHHE HCIOJHUTEIHCKOU
JUCITUTITHBI.

5.2. Hauanbuuk u pabotHuku OTAena HECYT OTBETCTBEHHOCTD 3a:

5.2.1. Pe3ynbratel u 3¢HEeKTUBHOCTH AesTenbHoCcTH OTAena B paMKax BO3J0KEHHBIX

byHKIHiA.



5.2.2. Henanmnexaiiee WCHOJHEHHWE WJIA HEUCIOJHEHUE CBOMX JIOJDKHOCTHBIX
00s13aHHOCTEH, TPEIYCMOTPEHHBIX  JOKHOCTHOM  HMHCTPYKLUHEH, TPYJAOBBIM
JOTOBOPOM - B MpPEAENax, OINPEAEICHHbIX TPYIOBBIM 3aKOHOJATEIHCTBOM
Poccuiickonn @Penepanuv, HOPMATUBHO-PACHOPSAAUTEIbHBIMUA JOKyMeHTamu HUY
«benl'¥».

5.2.3. HenoctoBepHyto nH(OpMAIUIO 0 XOE BHIMOIHEHUSI TOPYYCHHONU UM PabOTHI.
5.2.4. HecoOironeHne Tpy10BOM AMCLUILIAHEI.

5.2.5. HewneneBoe HCNONB30BaHUE HMMYIIECTBA, HAXOIALIETOCA B PaCIOPSKEHUHU
MOJPA3ACIICHUS U 3aKPEIUICHHOTO 32 HUM B YCTAHOBJICHHOM MOPSJAKE, TPUUYNHEHUE
MaTepUalibHOrO yiiepda — B Mpeenax, ONpeAeICHHBIX TPYAOBbIM U IpakJIaHCKUM
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanni.

5.2.6. IlpaBoHapylleHHs, COBEPLICHHBIE B IPOLECCE OCYIIECTBIEHUS TPYIOBOU
JEATEIbBHOCTH - B MpeJiesiax, OMNPE/ICICHHbIX JCHCTBYIOIMMM aIMUHUCTPATUBHBIM,
YTOJIOBHBIM U FPaXkKJIaHCKUM 3aKOHOJIaTeNIbcTBOM Poccuiickoit @enepanum.

5.2.7. Pasrnamenue oXpaHsaeMOl 3aKOHOM TalHBI (CITy>KeOHOH).

5.2.8. Hecobmonenue npaBuil okapHoil 0€30MacHOCTH U OXPaHbl TPY/a.

6. BzaumooTtHomeHus (PyHKIIMOHAIBHBIE CBA3H)

6.1. OcHOBHBIE MPUHIUMBI B3aUMOOTHOIIeHH OTaera co CTPYKTYpPHBIMHU
MOAPA3AEIEHUSIMHU HNY «benl'Y» pEryJInpyroTCs NEUCTBYIOIUMHA
3aKOHOoJaTtenbHbIMU akTamMu Poccuiickorn ®depepauun, Ycraom HHNY «benlVy,
HactosmuM IlomoxenneM u mHBIMHU J0oKaJdbHBIMU akTamMu HUY «bealV.

6.2. Ins oGecneuenuss cBoux ¢yHkmuii Otoen B mpenenax  CcBoei
KOMITETEHIIMH B3aUMO/JICUCTBYET C:

6.2.1. JlemapTaMeHTOM rOCYJapCTBEHHOM MOJUTHKU B chepe BHICHIETO 00pa3oBaHuUs
U MOJIOJCKHON monuTuKu MunoOpHayku Poccum, napyrumu opraHamu |
OpraHU3alXsSIMU 10 BOIPOcaM AesTeabHOCTH OTaena B Y HUBEPCUTET.

6.2.2. PykoBoacteom HUNY «benl'V» u pyKOBOOUTENSIMH BCEX CTPYKTYPHBIX
noApa3aeiaeHuil Y HUBEPCUTETA 110 BOITPOCaM, BXOASIINM B KomneTeHuo Otaena.



